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Job Announcement of the International Affairs,
Sukhothai Thammathirat Open University

Re: Recruitment of Foreign Expert

The International Affairs, Sukhothai Thammathirat Open University is currently offering

a Foreign Expert position. Application details are as followed:

1. Qualifications

1.1 Native English speaker or English speaking country native with outstanding level

of English

1.2 Age not over 60 years

1.3 Hold bachelor’s degree in any field

1.4 Knowledge of Thai language (Por 6 level)

2. Responsibilities

2.1 Develop and prepare English language contents for university information and
promotional materials

2.2 Draft and edit formal correspondence and speeches for the President or other
university administrators.

2.3 Translate various university documents (Thai to English) as assigned, including
academic papers, correspondence, speeches, certificates, information and promotional
documents, as well as position and office’s names used within STOU.

2.4 Serve as a committee member for various special university projects and assist
in preparing reports, full paper or other English language documents for these projects as assigned.

2.5 Draft and edit e-mail messages to be sent by the Head of the International
Affairs Unit or other International Affairs staff.

2.6 Other tasks, as assigned, including:

e Draft reports/serve as rapporteur for international seminars hosted by STOU.



e Prepare content of publicity materials/documentation for international
conferences hosted by STOU, e.g. announcements, web newsletter,
and registration forms.
e Assist in drafting/editing/scrutinizing proposed MOU/Agreements
of cooperation between STOU and other (overseas) universities.
e Prepare information on STOU as requested by various international
organization and associations, e.g. AAOU, ICDE, UNESCO, SEAMEO, etc.
3. Payment
3.1 Salary: 38,620 baht per month
3.2 Housing allowance: 8,000 baht per month
3.3 Benefits: 10 days paid vacation and 15 days paid sick leave
Government employee medical insurance
4. Supporting documents for application
4.1 Current photo
4.2 Copy of transcript and degree certificate
4.3 Copy of passport photo page and VISA page
4.4 Resume
5. Application time and place
Those who are interested may submit application documents to the International
Affairs Office at Academic Building | of STOU during office hours or send the documents
to stouinter@gmail.com or mail them to International Affairs Office, Sukhothai Thammathirat
Open University No. 9 Moo 9 Bangpood, Pakkret, Nonthaburi 11120, from now on until
the position is filled. For further information, please contact Khun Alisa Meesmat at 0-2504-7173

or stouinter@gmail.com

M:é: W
(Assoc. Prof. Dr. Krisana Rungrojwanich)

Acting Vice-President for Research, Innovation and International Affairs

21 November 2018



